INFORMATION FOR LEASE PREPARATION
PLEASE RETURN BY E-MAIL IN “WORD” FORMAT

PLEASE TYPE WITH ALL CAPITAL LETTERS – HIT “CAPS LOCK” KEY
1)  LEASE TERMS (E.G. 3 YEARS):

2) LESSEE FULL NAME, STATE OF INCORPORATION IF LESSEE IS A CORPORATION, AND D.B.A., (E.G.: JANE SMITH AND JOHN SMITH, AS INDIVIDUALS,  D.B.A. J & J SYSTEMS, INC., A CALIFORNIA CORP.):
3) NAME OF LEASE SIGNOR, TITLE (E.G., OWNER, PRESIDENT), HOME ADDRESS, HOME PHONE NUMBER, E-MAIL ADDRESS:
4) LEASE MAILING ADDRESS, ATTENTION:

5) YOUR PHONE NUMBER AT NORTHWEST BUSINESS PARK:


    YOUR FAX NUMBER AT NORTHWEST BUSINESS PARK:
6) LOCAL CONTACT’S FULL NAME AND PHONE NUMBER:

7) USE DESCRIPTION (E.G.: DATA IMAGING AND SOFWARE DEVELOPMENT):

8) CORPORATION TAX ID NUMBER (“EIN NUMBER”, E.G. 95-2125775) IF LESSEE IS OTHER THAN AN INDIVIDUAL:  

9) NAME OF EMERGENCY CONTACT,  ADDRESS, TELEPHONE NUMBER AT WORK, TELEPHONE NUMBER AT HOME, AND CELL TELEPHONE NUMBER:

10)  NAME(S) OF GUARANTOR(S) – APPLICABLE ONLY IF LESSEE IS A CORPORATION (THIS IS TYPICALLY THE NAMES OF THE HUSBAND AND WIFE):

11) NAME OF CORPORATE SECRETARY – APPLICABLE ONLY IF LESSEE IS A CORPORATION:
12) INSURANCE AGENT:  NAME OF COMPANY, CONTACT, MAILING ADDRESS, AND TELEPHONE NUMBER WITH AREA CODE;

